Outlook 2007 — how to change your outgoing mail server

1.

Goto Tools -> Account Settings.
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2. Select your email account (the SFOS one if there are multiple set up on your mail client), and hit
“Change”.

E-mail Accounts
You can add or remove an account, You can select an account and change its settings.

E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

i New... ¥ Repair... jﬁ_chgnge,.._!ﬂ Set as Defaul: ¢ Remove # &

Mame Type
wetart@sfos.uaf.edu IMAP/SMTP (send from this account by default)

Selected e-mail account delivers new e-mail messages to the following location:

wstart@sfos.uaf.edu\Inbox
in data file C:\Users)...\ODutlook\Outlwstart@sfos.uaf.edu-00000002. pst




3. Change the line in “Outgoing mail server (SMTP)” to be “hubbard.sfos.uaf.edu” as shown
below. Then click Next.

Internet E-mail Settings
Each of these settings are required to get your e-mail account warking.

User Information Test Account Settings

Your Mame: |Christopher Start After filing out the information on this screen, we
recommend you test your account by dicking the
E-mail Address: |wsiart@sfos.uaf.edu button below. (Requires network connection)

Server Information

| Test Account Settings .. |

Account Type: |IM,5_p

Incoming mail server: |top¢3t.sfos.uaf.edu

Outgoing mail server (SMTP): |hubbard.sfos.uaf.edu

Logon Information

User Name: |wsiart

Password: | ]

Remember password

[ Require logon using Secure Password Authentication (SPA) Mare Settings ...

< Back |[ Mext = I’ Cancel ]

4. Congratulations! You have changed your outgoing email to run through the new server! Click
finish and close any windows still open.

Congratulations!

You have successfully entered all the information required to setup your
account,

To daose the wizard, dick Finish.




