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IntroductionIntroduction

Gretchen Hundertmark

Proposal Coordinator

(907) 474-7124

gretchen@sfos.uaf.edu

Tara Borland

Proposal Coordinator

(907) 474-2464

tara@sfos.uaf.edu

Website:  http://www.sfos.uaf.edu/proposals/



Office HoursOffice Hours

Gretchen Hundertmark

M-F, 8:00am to 5:00pm

Tara Borland

M-F, 8:00am to 12:00pm



MissionMission

The SFOS Proposals office is committed to helping you submit 
the most professional proposals possible. We provide 
assistance in all phases of proposal preparation.

All proposals and pre-proposals from all SFOS staff, faculty 
and administration have to be reviewed by SFOS proposal 
coordinators prior to having the cover pages and routing 
forms signed by the PIs and directors, and prior to submission 
to agency.

We are conversant with all compliance issues; we are 
dedicated to customer service, seamless delivery/processes.



What do we do?What do we do?

Prepare BudgetsPrepare Budgets
Review Proposals, ensure all requirements Review Proposals, ensure all requirements 
for UAF and the funding agency are metfor UAF and the funding agency are met
Submit the proposal to OSP (Office of Submit the proposal to OSP (Office of 
Sponsored Programs) for approvalSponsored Programs) for approval
Submit the proposal to the funding agency Submit the proposal to the funding agency 
(OSP submits to NSF (OSP submits to NSF FastlaneFastlane or or 
Grants.govGrants.gov))
Prepare Signature PagesPrepare Signature Pages



OSPOSP

Office of Sponsored Programs

Final review for proposals before submission to the 
funding agency

Once OSP reviews and approves a proposal it will be 
signed by our AOR

http://www.uaf.edu/osp/



General RequirementsGeneral Requirements

SFOS Signed Cover PageSFOS Signed Cover Page





General RequirementsGeneral Requirements

SFOS Cover PageSFOS Cover Page
OSP Routing FormOSP Routing Form





General RequirementsGeneral Requirements

SFOS Cover PageSFOS Cover Page
OSP Routing FormOSP Routing Form

Electronic signatures will not be Electronic signatures will not be 
accepted as original signaturesaccepted as original signatures



General RequirementsGeneral Requirements

SFOS Cover PageSFOS Cover Page
OSP Routing FormOSP Routing Form
BudgetBudget





General RequirementsGeneral Requirements

SFOS Cover PageSFOS Cover Page
OSP Routing FormOSP Routing Form
BudgetBudget

Future projections (ex 7% travel) Future projections (ex 7% travel) 
Please inform your proposal Please inform your proposal 
coordinator if you are up for a coordinator if you are up for a 
promotionpromotion



F&AF&A

UAFUAF’’ss F&A rate for sponsored research is F&A rate for sponsored research is 
45.1%45.1%

Waivers for F&A require additional Waivers for F&A require additional 
paperwork and are rarely approvedpaperwork and are rarely approved



General RequirementsGeneral Requirements

SFOS Cover PageSFOS Cover Page
OSP Routing FormOSP Routing Form
BudgetBudget
Budget JustificationBudget Justification





General RequirementsGeneral Requirements

SFOS Cover PageSFOS Cover Page
OSP Routing FormOSP Routing Form
BudgetBudget
Budget JustificationBudget Justification

Please no $ amounts in the Please no $ amounts in the 
justification if avoidablejustification if avoidable



General RequirementsGeneral Requirements

SFOS Cover PageSFOS Cover Page
OSP Routing FormOSP Routing Form
BudgetBudget
Budget JustificationBudget Justification
Proposal Text/Statement of workProposal Text/Statement of work



Submission DeadlinesSubmission Deadlines

Ideally, supply the proposals office with all Ideally, supply the proposals office with all 
materials 2 weeks prior to funding agency materials 2 weeks prior to funding agency 
deadlinedeadline

OSP requires 1 week to process a typical OSP requires 1 week to process a typical 
proposalproposal


